JOB ANNOUNCEMENT – RESEARCH PROJECTS AND GRANT OFFICER

JOB DESCRIPTION

The RPG Officer shall be a member of a flexible and responsive team which provides strategic response to TESPOK secretariat and member organizations. The RPG Officer will work with the Chief Executive Officer in ensuring that the research areas identified by the organization as appropriately funded, addressed and reports disseminated.  The RPG Officer is responsible for providing all logistical support for the research programs, projects fundraising and assist with the implementation of ongoing and planned research initiatives.
TASK DESCRIPTION
The post holder shall:

1. Support the implementation, analysis, reporting of research data on selected research topics and create talking points and position papers as necessary.
2. Liaise with partners to coordinating funding and reporting of programs and contribute material to any applications or reports for project-specific funding.
3. Support in negotiation of grants funding and oversee project implementation in accordance to agreed funding contracts terms and conditions.

4. Facilitate partners' engagement and stakeholder involvement throughout the process;
5. Contribute to policy briefings and research topics relevant to industry issues in the secretariat’s research and advocacy agenda
6. Identify opportunities and strategies for research, grant financing, partner engagement and research dissemination 

7. Motivate and support the external communication of the research outcomes;
8. Participate in relevant conferences, meetings and fundraising events on research programs.

9.  Providing editorial and administrative support for research publications, media and policy advocacy briefs.

10. Performs any other duties as may be required

REQUIREMENTS:
Essential

· Demonstrable knowledge of, and interest in, a wide range of ICT issues.

· Exceptional communications and presentation skills, both written and oral.

· Strong multitasking abilities and ability to manage multiple deadlines.

· Experience of working with and in small teams.

· Experience of writing briefing papers and reports on complex issues.

QUALIFICATIONS:

· A degree in Business Management / Administration / Statistics or related field 

· Work experience in the research field will be an added advantage
· Experience in data collection, analysis and reporting. 
Interested candidates to submit their applications to careers@tespok.co.ke by 28th February 2020. Only shortlisted candidates will be contacted.
